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Performance Assessments

1. Establish a Metalworking Technical Evaluation Committee (METTEC) based on your existing Trade Technology Advisory Committee (TTAC). 
· Your METTEC must consist of a minimum of three (3) manufacturers that represent your region.

· Members come from metalworking companies and should consist of managers, supervisors, metalworkers, and/or quality control personnel.

· Each METTEC member should have five (5) years experience or a journey person’s certificate in the metalworking industry
· Every student’s performance assessment must be approved by a minimum of two METTEC members representing two different manufacturing companies.  (See performance affidavit in appendix)

· METTEC members must be registered (see appendix) with the National Institute of Metalworking Skills (NIMS)
2. All students must achieve (minimum) the following four (4) NIMS credentials upon graduation:
a. Measurement, Materials, and Safety (METTEC inspection NOT required)
b. Job Planning, Benchwork, and Layout (METTEC inspection NOT required)
c. Milling Level I

d. Turning Level I

3. All students will have the opportunity to achieve a maximum of nine (9) credentials leading to NIMS Level I certification upon graduation.  (See Appendix)
4. Performance assessments are positioned within the curriculum where the steering team believed students would achieve the highest rate of success.  It is recommended that teachers plan their lessons and instruction to align closely with the curriculum-pacing guide.  (See Appendix)
· Students can submit any performance assessment for inspection whenever the teacher feels they are ready (It is not required to be at the end of a semester).

· To properly differentiate instruction, and maximize opportunities for success, completion of the performance assessments should also reflect the rate of progress a student has consistently demonstrated in the trade technology.
· Support will be provided for all students to complete two attempts at achieving any performance assessment.
5. All parts will be stamped (engraved) after submission to the METTEC for security.

6. After all inspections, the METTEC will return the student’s parts to the department head.  The department head will keep it as part of the student’s graduation portfolio and return it upon graduation. 

On-line Theory Assessments (credentialing exam)
1. After each performance assessment a student successfully completes, he/she will be required to take an on-line written assessment to achieve a level I machining credential.  All on-line assessments have a 90-minute time limit.
2. All students must pass the on-line assessments associated with the performance assessments necessary for graduation.  (see item #3 above)

· Students will be given a minimum of two opportunities to pass any and all of the on-line assessments
3. IEP compliance for special education students will be met by having students complete a hard copy of the written assessment.
· Hard copies of the assessments will be sent to the school after NIMS receives a letter identifying that a student is special Ed, and it is a requirement of the IEP.
4. Definitions:
· Sponsor- The department head and teacher are sponsors for their students.  They register students for the on-line assessments.  

· Proctor- Proctors can be any school staff member other than the teacher or department head.  
· Each school should have more than one proctor for online assessments.
· Proctors should be staff members with flexibility in their schedule necessary to support the on-line assessment.  It is recommended that the department head collaborate with the assistant principal to determine the best scenario for that manufacturing program and school.
· Proctors must be on file with NIMS (See registration procedure in appendix)
· Participant- Participants are anyone (students or teachers) who take the on-line assessments. 
· Teachers can be a sponsor and a participant
5. Together the department head and teacher determine the online assessment schedule each year.  This schedule should be based on the pacing guide, class, and individual student progress aligned to the curriculum.  The department head should schedule a meeting with the assistant principal to determine the most effective way to implement the schedule and assign proctors.
6. It is recommended, whenever possible, to initially administer the online assessment to the entire class.  The strategy of frequent monitoring of student progress is an effective way to make this determination. 
7. In the case of students not passing the initial assessment, teachers should provide additional support to prepare the student for a re-take to be scheduled later.
8. In all cases, please contact proctors well in advance of any scheduled testing.
NIMS Proctor Registration Procedure

1. Complete the Proctor registration form and email it to John Murphy-- jmurphy@ct.gov
2. I will forward all proctor forms to NIMS
3. Catherine (Cat) Ross, at NIMS, will contact you by phone or email to verify your registration information.
4. Your “proctor code” will actually be mailed to you by Cat.
5. Please keep this code in a secure place.  This code will be used when proctoring students or teachers.
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